
RECRUITMENT REPORT FOR 2011-12 
 
 
DEPARTMENT ________________________________  
 
POSITION FILLED                 DATE ___________________ 
 
Please return the completed form to the Dean of the College by June 15, 2012. Fill out this 
form for each full-time position that is advertised and filled. Send a copy to Human 
Resources and to the Affirmative Action Officer/Dean of Community Life and Diversity. 
 
1. JOB DESCRIPTION: (Please attach the description to this form) 
 
 
 
 
 
 
2. TEXT OF JOB OPENING ANNOUNCEMENT: (You may attach a copy of the printed 

announcement or ad; no need to complete this section if the same) 
 
 
 
 
 
 
 
 
 
3. LIST PLACES ADVERTISED: (Please attach a copy of your Recruitment Plan; no need to 

complete this section if information is included in the recruitment plan) 
 
 
 
 
 
 
 
 
 
 
 
4. TOTAL NUMBER OF APPLICATIONS  __________ 

      TOTAL NUMBER OF MALE APPLICANTS   __________ 

      TOTAL NUMBER OF FEMALE APPLICANTS   __________ 

      TOTAL NUMBER OF ETHNIC MINORITY MALE APPLICANTS   __________ 

      TOTAL NUMBER OF ETHNIC MINORITY FEMALE APPLICANTS   __________ 

(Please complete this section as best you can – the Human Resources Office may be able to assist with the numbers) 
 

 



5. OUTLINE ANY ADDITIONAL EFFORTS, NOT INCLUDED IN YOUR RECRUITMENT 
PLAN, TO APPLICANTS FROM UNDERREPRESENTED POPULATIONS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
6. NAMES OF APPLICANTS INTERVIEWED AND PLACE OF INTERVIEW: 

(Attach separate sheet if necessary) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7. NAME(S) OF PERSONS HIRED AND REASON(S) FOR DECISION: 
 
 
 
 
 
 
 
 
 
 
 
 
8.              
     Chair of the Search Committee 
 
 
9.             
     Person completing this report if other than the Chair of the Search Committee 
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