
PERMISSION TO TRANSFER CREDIT TO ST. OLAF 

 

 
 

 
(OVER) 

 

Registrar’s Office, St. Olaf College
x3015, Fax: (507) 646-3210
E-mail: registrar@stolaf.edu

TRANSFER POLICY GUIDELINES 

 
 

It is the student’s responsibility to provide the Registrar’s Office with a current degree audit along with 
course descriptions, term dates, and class meeting times of the course to be transferred in order to assure 
the class will meet at least 36 contact hours (attach to this request form).  This should be printed from the
web or photocopied from the Summer School catalog.  In some cases a course syllabus may also be required.  
Prior approval for transfer credit is required to assure coursework will be applied to St. Olaf graduation 

 

 

 

 
4. Only graded courses with C or above will transfer.  No S/U or P/N will transfer. 

 
5. Correspondence courses, internships, and/or independent study courses will NOT be accepted. 
 
6. Off-campus work through another college or university must be evaluated by the Registrar’s Office in 

advance, and is subject to the limitations stated under “Off-Campus Programs” (non-St. Olaf sponsored) in 
the current St. Olaf Academic Catalog. 
 

7. Juniors and seniors should be aware of St. Olaf residency requirements.  (9 of the last 12 courses must be 
taken at St. Olaf) 

 
8. Transfer courses less than 4 weeks in length (regardless of the number of class contact hours) and courses 

which are essentially workshops, camps, summer theater, guides, summer jobs, assistantships, travel 
programs, and television- and VCR/Internet/media-based experiences are not transferable to St. Olaf. 
 

9. Courses to be used for majors, emphasis, or concentrations MUST have both department and Registrar’s 
approval. 

 
10. Upon completion of transfer coursework the student must request an official transcript from the host 

institution and have it sent directly to the Registrar at St. Olaf College, 1520 St. Olaf Ave., Northfield, MN 
55057.  Previously opened “issued to student” transcripts as well as grade reports will NOT be accepted. 
 

* * *  

(Refer to current St. Olaf Academic Catalog for detailed transfer policies.) 

(Already enrolled St. Olaf students)

3.    Courses  must be worth a minimum of 3 semester or 4 quarter credits. 

  classroom instruction.
2.    Coursework must be completed at an accredited institution and must have a minimum of 36 hours of

       transfer to St. Olaf after enrolling at St. Olaf.
1.    Students should print out a current degree audit to determine the number of non-St. Olaf courses they may 

requirements. Only credits which will satisfy St. Olaf graduation requirements will be transferred.
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Prior approval for transfer credit is required to assure coursework will be applied to St. Olaf graduation
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PERMISSION TO TRANSFER CREDIT TO ST. OLAF   

 
STUDENT NAME _________________________________________       STUDENT NUMBER ____________________ 
        
E-MAIL ___________________________________                         DAY TIME PHONE: __________________________
 
CONTACT ADDRESS ____________________________________________________________________________________ 

 
____________________________________________________________________________________ 

 
 
WHEN AND WHERE COURSE/S WILL BE TAKEN 

 
INSTITUTION ____________________________________    EXACT TERM DATES ______________________________ 

              (attach copy from Summer School catalog) 
 
TERM ______________________________________    LOCATION ___________________________________ 
 
 

 
 

PROPOSED TRANSFER COURSE INFORMATION 
 

 Department Course # Course Title # Credits   Gen. Ed. Req.            Elective Major  /  Approved by  

1.        

2.        

3.        

4.        

      Note: For credit to be granted, detailed information on the course/s must be included with this form.  Only 2 General Education   

 

Comments: 
 

 

 

 
 

 
Approved/Disapproved _____________________________________ Registrar’s Office;   Date _________________  
 
Comments _____________________________________________________________________________________ 
 
 _

        

 

credits will be granted for transfer courses. 

Initials ____

 Req.      Dept chr (initial) 
  St. Olaf

Initials ____

Initials ____

Initials ____

(Already enrolled St. Olaf students)

Department Chair Approval_________________________________________________  Date _________

Student Signature _________________________________________________________  Date ___________________ 

Juniors and Seniors should be aware of St. Olaf residency requirements.  (9 of the last 12 courses must be taken at St. Olaf.)

*All transfer credit is based upon receipt of official transcript   sent directly from college/university indicating
successful completion of approved coursework (grades of C or higher).

Date Student Notified: _________________________________________________

Attachments:                    
          Course Description       Class Meeting Dates/Times     Current St. Olaf Degree Audit
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official transcript sent directly

schroede
higher).
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grades of C or higher).
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(grades of C or higher).
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	Tel: (507) 646-3015
	Summer: closed Friday afternoons
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