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	The First Step:

This section of the journal should be completed before you start your internship. 

	Start Date:  FORMDROPDOWN 



	Organization and Position:  FORMDROPDOWN 



	What are you most looking forward to?  FORMDROPDOWN 
 



	What are you nervous about?   FORMDROPDOWN 




	Skill Development

In what ways can your internship enhance your critical thinking, information literacy, interpersonal communication, and/or leadership skills?

	 FORMDROPDOWN 




	Organizational Operation
Summarize what you hope to learn about the internship environment, including operational procedures, organizational structure, culture, etc.

	 FORMDROPDOWN 




	Career Awareness
How do you see this internship impacting your short- and long-term career plans?  Think about your specific position and the position you’d ultimately like to acquire. What educational and professional development would be required to move from your position to the position you’d someday like to hold?.

	 FORMDROPDOWN 




	Academic Learning & Application 

How will you apply your academic coursework in your internship?

	 FORMDROPDOWN 




	Personal/Professional Development:

After reading the information on the next page, describe how will you use your internship to develop and deepen your sense of:

	Vocation:  FORMDROPDOWN 



	Understanding of diverse and cross-cultural perspectives:  FORMDROPDOWN 



	Engagement as a citizen:  FORMDROPDOWN 




What is Vocation? At St. Olaf, the Lilly Grant Program Lives of Worth and Service describes it this way: Vocation is the place where one’s talents and the needs of the world cross, framing all of life in the perspective of God’s purposes and agency in the world. One’s “job” is not merely a place to make money; it is primarily a place to serve larger communities.

All fields of work — boss, worker, spouse, parent, child, friend, and citizen — are “callings” through which people respond to the call to live lives of love and service. Through opportunities for faculty, staff, alumni, and students, St. Olaf aims to incorporate the intentional reflection on vocation into the life of the College. 



 
What does it mean to have an Understanding of Diverse and Cross-Cultural Perspectives? St. Olaf College is committed to providing "diversity competence" — an ability to work with all members of a multicultural society — to all students. In particular, one demonstrates this understanding by: 

· Using knowledge of global issues and other cultures to think critically and solve problems, and to extend access to information, experiences, and understanding.

· Developing a strong understanding of one’s own culture in a global and comparative context by seeking out international or intercultural opportunities, appreciating different cultures’ language, art, music, religion, etc., and accepting cultural differences and tolerating cultural ambiguity. 

-Richards and Franco, Kapi’olani Community College, HI 

What is Civic Engagement? Individual and collective actions designed to identify and address issues of public concern. Civic engagement can take many forms, from individual volunteerism to organizational involvement to electoral participation. It can include efforts to directly address an issue, work with others in a community to solve a problem, or interact with the institutions of representative democracy. Civic Engagement encompasses a range of activities such as working in a soup kitchen, serving on a neighborhood association, writing a letter to an elected official, or voting.                            

–The Pew Charitable Trusts
	During your first two weeks at your internship, interview two people in the organization.  

	What systems do they use to organize their meetings/projects/tasks to ensure timely and successful completion?   FORMDROPDOWN 



	What factors in the organization do they feel are important to remaining satisfied and productive at work?   FORMDROPDOWN 



	Do they have any helpful tips or advice for you as you move forward in your internship?  FORMDROPDOWN 




	Any additional thoughts or ideas you would like to discuss…   

	 FORMDROPDOWN 




	The Next Step:

The next section of the journal should be completed halfway through your internship experience.

	Halfway Point Date:  FORMDROPDOWN 





	Skill Development
Reflect on the critical thinking, information literacy, interpersonal communication, and/or leadership skill development goals you described prior to the start of your internship.  Discuss your progress in achieving your goals.  

	 FORMDROPDOWN 



	What feedback, if any, have you have received so far from supervisors and co-workers.  What are your reactions to their feedback?   

	 FORMDROPDOWN 



	Looking back at the first half of your internship, describe how you will continue to improve in terms of skill development and performance during the second half of your internship.

	 FORMDROPDOWN 




	Organizational Operation:

What have you learned and what do you like or dislike about the organization in terms of its: 

	Organizational/Departmental Mission Statement:  FORMDROPDOWN 



	Environment (physical aspects):  FORMDROPDOWN 




	Operational Procedures:  FORMDROPDOWN 



	Organizational Structure:  FORMDROPDOWN 



	Culture (your department, organization overall):  FORMDROPDOWN 



	Discuss the strengths and weaknesses of your organization.  What does the organization do to position itself for success and have a significant impact in the field?

	 FORMDROPDOWN 



	Discuss the primary goals and objectives of the department in which you work and explain how your responsibilities fit into the organization’s “big picture.”

	 FORMDROPDOWN 



	Describe your supervisor’s management style and/or your co-worker(s) work style.  Describe your own work style.  Discuss how these styles intersect on the job.  After reflecting on this, describe your ideal supervisor and/or co-worker.  

	 FORMDROPDOWN 



	Have you had any problems at your internship? What have you done, or might you do, to address the problem? How has it impacted your feelings toward this organization and toward your internship?  

	 FORMDROPDOWN 




	Career Awareness
Describe how you usually feel when it is time to go to your internship.  Could you see yourself doing this longer-term? Why or why not? 

	 FORMDROPDOWN 



	How has this internship impacted your short- and long-term career plans so far?  

	 FORMDROPDOWN 




	Academic Learning & Application 
St. Olaf, a four-year college of the Evangelical Lutheran Church in America, provides an education committed to the liberal arts, rooted in the Christian Gospel, and incorporating a global perspective. In the conviction that life is more than a livelihood, it focuses on what is ultimately worthwhile and fosters the development of the whole person in mind, body, and spirit.

Reflect on the college’s mission statement.  Explain how your liberal arts education at St. Olaf is helping you accomplish the tasks associated with your internship.  Consider transferable skills, such as communication, time management, etc. as well as knowledge, values and abilities you have applied in your work.

	 FORMDROPDOWN 



	Describe your faculty supervisor’s mentoring style.  How has this person assisted in bridging your learning in your internship with your academic learning?  How have the academic activities assigned complemented your work at your internship? What has worked well and what could be improved upon? 

	 FORMDROPDOWN 



	Personal/Professional Development:

Reflect on the information and your initial thoughts described in the first section of this journal. Discuss how you have been able to use this internship experience to develop and deepen your sense of:

	Vocation:  FORMDROPDOWN 



	Understanding of diverse and cross-cultural perspectives:  FORMDROPDOWN 



	Engagement as a citizen:  FORMDROPDOWN 



	How have your assumptions about the working world changed as a result of your internship experience thus far?

	 FORMDROPDOWN 




	The Last Step:

The next section of the journal should be completed at the end of your internship: 

	End Date:  FORMDROPDOWN 





	Look back through your thoughts and reflections related to Skill Development, Organizational Operation, and Career Awareness. 

How did your expectations and ideas at the start of the internship transform over the course of your experience?

	 FORMDROPDOWN 



	What transferable skills did you develop through your experience? Have you identified any skills or areas that you would like to further develop? 

	 FORMDROPDOWN 



	What pushed you outside of your comfort zone?  Or, what was the biggest challenge you encountered?

	 FORMDROPDOWN 



	What new ideas or questions were raised as a result of this experience?

	 FORMDROPDOWN 



	What was the most important thing you learned about yourself?

	 FORMDROPDOWN 



	What was your greatest accomplishment or contribution during this internship?  

	 FORMDROPDOWN 



	If an interviewer asked you to summarize this experience (what you did and what you learned), what would you say?  Write down the exact words you would use (approximately 200 words).  

	 FORMDROPDOWN 




	Academic Learning & Application

You were previously asked to reflect on St. Olaf’s mission statement and explain how your liberal arts education at St. Olaf helped you accomplish the tasks associated with your internship.  Contemplate this again, and now discuss how you might apply what you learned during your internship to your liberal arts learning at St. Olaf going forward.  

	 FORMDROPDOWN 




	Personal/Professional Development
In light of this internship experience, how have your sense of vocation and your awareness of your place in the world evolved?  

	 FORMDROPDOWN 



	What personal goal(s) have you set for yourself and what is your next step to achieve your goal(s)?

Some “next steps” to consider:

· Search and apply for another internship

· Work with faculty to create an independent study/independent research project

· Conduct an informational interview

· Attend a Fair or Event related to your field of interest

· Join a club on campus or a professional association in your field

· Attend a CEL workshop

· Attend a CEL Vocational Retreat

· Consider a study abroad or off-campus program

· Talk with a CEL counselor, faculty member or advisor about your goals 

· See www.stolaf.edu/services/cel for more ideas!

	 FORMDROPDOWN 
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