
JOB DESCRIPTION

POSITION TITLE:
Senior Director of Development

REPORTS TO:
Vice President for Advancement and College Relations

PRIMARY FUNCTION: 

This person provides primary leadership for the development activities of the College, leads the principal gifts officers team, and is responsible for developing and managing programs and campaigns that lead to major, capital, and planned gifts which support the mission of St. Olaf College. 
AREAS OF RESPONSIBILITY:


1. Provide leadership for the principal gift officers, including developing a system for setting goals, designing and implementing plans, monitoring progress, appraising performance, and assessing results.

2. Create and implement strategies that will reinvigorate planned giving at St. Olaf College.

3. Partner with the Vice President in assisting the president and board of regents as appropriate, to cultivate and solicit gifts. 

4. Assist the vice president in long and short-range planning efforts through the college’s strategic plan.

5. Work with Advancement and College Relations staff members to continually identify and cultivate new prospective donors for the College.

6. Personally manage a portfolio of selected individuals.

7. Effectively assess and report fundraising results to senior management.

8. Manage the development department budget.

9. Serve as a member of the Vice President’s leadership team.

SUPERVISORY RESPONSIBILITIES: 
Supervise the principal gift officers (4) plus one administrative support staff

CONTACTS:
Prospects, donors, and leadership volunteers, campus administrators, faculty, and staff as well as the greater Northfield and surrounding communities.

EDUCATION: 
Essential:

Baccalaureate degree required. 


Desirable:
Advanced degree in related field of study.

EXPERIENCE:
Essential:
Ten-years experience working in advancement, alumni relations or other programs. Extensive experience in major gift solicitations and planned giving. Significant management experience with progressive experience in leadership roles.


Desirable:
Experience in an academic setting is preferred.  

KNOWLEDGE, SKILLS, ABILITIES:
· Ability to lead, manage, and motivate people.

· Proficiency in skills related to fundraising, including estate planning, familiarity with the requirements of various gift instruments, tax considerations of charitable giving and software tools used to create proposals to prospective donors required.  

· Must be able to clearly represent the mission and vision of St. Olaf College as a residential, Lutheran, liberal arts college. 

· Excellent written and oral communication skills.

· Demonstrated willingness and ability to work confidently with a variety of prospects, donors, and leadership volunteers.

· Demonstrated success in leading and managing staff members and volunteers, creating successful giving programs and working effectively in teams.

· Flexibility to travel up to 40% of the time is essential, as is a proven commitment to liberal arts education at a college of the Church.

· Knowledge and appreciation of philanthropy and a commitment to liberal arts education at a college of the Church.  

· A sense of humor is appreciated.

PHYSICAL DEMANDS:
Ability to deal with frequent travel and impervious to jet lag

WORKING ENVIRONMENT:
Normal office setting; frequently attend public functions on and off campus.  

WORK SCHEDULE:
FTE:  1.0



In addition to normal business office hours, there are frequent evening and weekend events. Extensive overnight and weekend travel is required. 

APPROVAL:                                                
Michael Stitsworth
DATE:




July 2008

