CAREER COUNSELOR, CENTER FOR EXPERIENTIAL LEARNING
POSTION:

Career Counselor, Center for Experiential Learning

Percentage of time of appointment: .83 FTE, annual work calendar mid-August to mid-June

Starting date: August 14, 2006

Promote increased understanding of the role of experiential learning in the career development process throughout the community by actively participating in overall CEL activities, including program planning and evaluation.  Seek opportunities to provide programming for academic departments, individual faculty and other administrative and student support offices.  

Counsel and assist students individually and in groups, integrating experiential learning activities into their education goals, specializing in self-assessment, career exploration, career and life planning, the graduate school application process, decision-making strategies and internship/job search strategies.  Counsel and assist alumni in a similar way over the phone, through email and in person.

Plan, coordinate and execute workshops, programs and events related to experiential learning and career development or exposure to CEL’s services such as Senior Countdown, assessment and career exploration workshops, internship search and skill building workshops, career panels for academic departments, etc.  Coordinate St. Olaf students’ preparation for and participation in a variety of consortia fairs, including the MN Private Colleges Job and Internship Fair.

Supervise and collaborate with Peer Advisors student para-professional staff on projects and responsibilities related to CEL resources and events.

Manage the CEL’s resource library.  Supervise purchase and display of materials.  Research and evaluate career exploration tools including books, websites, and interactive computer programs.  Develop materials and handouts.  

Write, edit and update content for the CEL’s website as related to program responsibilities.  Contribute information and articles to the CEL’s faculty and student newsletters.  

Actively participate in the college’s Lilly Grant program for Discernment of Lives of Worth and Service by providing opportunities for students to engage in intentional reflection on vocation.

Minimum qualifications:

· Master’s Degree in a field related to counseling and career development

· Understanding of and commitment to liberal arts education and to the role of experiential learning in a liberal arts environment

· One year of directly related experience in career counseling, theory application and development, and administering and interpreting standardized career assessment instruments (SII, CISS, MBTI, card sorts, etc.)

· Familiarity with the graduate/professional school search process and effective internship and job and search resources, skills and techniques

· Excellent individual and group counseling and written and oral communication skills

· Self-motivated, enthusiastic, organized and flexible 

