
JOB DESCRIPTION

POSITION TITLE

Entrepreneurial Consultant



REPORTS TO:

Director of Experiential Learning

PRIMARY FUNCTION: 


This position is responsible for developing, coordinating, and monitoring student activities associated with the Ole Ventures Entrepreneurship Club.

AREAS OF RESPONSIBILITY:


1. Develop, coordinate, and monitor student activities relating to:

a. Speakers’ programs

b. Oversight of club’s campus business

2.
Coordinating Entrepreneurship Week (E-Week) planning and implementation, including the Braulick Memorial Lecture series and the Entrepreneurs’ Fair.

2. Promoting entrepreneurship through ongoing speaker programs.

3. Assist Center for Experiential executive director in review and assessment of Finstad Entrepreneurial Studies Program.

4. Interact regularly with Center for Experiential staff to advance integration of entrepreneurial studies into the experiential learning program.

5. Assist Center for Experiential executive director in preparation of grants to support the entrepreneurial studies program.

6. Work closely with Center for Experiential administrative assistant in monitoring progress of students implementing their grants.

7. Facilitate student learning by meeting with students.

SUPERVISORY RESPONSIBILITIES: 
Students in program. 

CONTACTS:
Program students; constituencies within St. Olaf; metro constituencies; St. Olaf Community;
EDUCATION: 
Essential:
Bachelor’s Degree


Desirable:
Master’s degree in related field.

EXPERIENCE:
Essential:
Minimum of 3 years post-graduate experience in business and/or higher education. 


Desirable: 
Understanding of the liberal arts experience and how it relates to opportunities for internships/employment.


KNOWLEDGE, SKILLS, ABILITIES:

· Excellent oral and written communication skills. 

· Superior organizational skills with the ability to prioritize and work well independently. 

· Flexibility to travel in region.
· Confidentiality essential.
PHYSICAL DEMANDS:
NA

WORKING ENVIRONMENT:
Office Environment
WORK SCHEDULE:
FTE:
(Full-time Equivalent): na



Term:
Start Date: September 9, 2004 End Date: June 9, 2005


Shift: 
Monday-Friday and occasional evening hours.  
APPROVAL:                                                
Bruce Dalgaard
DATE:




September 2004

