
JOB DESCRIPTION

POSITION TITLE

Director of the Counseling Center




REPORTS TO:

Dean of Students

PRIMARY FUNCTION: 
To provide leadership in the coordination, implementation, and management of a comprehensive counseling center program (therapeutic, developmental, and educational) and campus outreach activities.

AREAS OF RESPONSIBILITY:


1. General management of the Counseling Center and supervision of its staff:  delegate 

       individual responsibilities, evaluate and revise program offerings, develop Counseling  

       Center policies, maintain staff morale, plan and facilitate weekly staff meetings.

2. Provide direct services:  individual and group counseling, intakes, assessments/evaluations, referrals, aftercare planning, crisis management, and emergency coverage.

3.   Provide consultation services:  Internal - engage in clinical supervision/consultation.    

      External - provide consultation services to faculty, staff, parents/families, and students.  

4.
Serve as the primary campus resource on mental health issues, and other issues related to 

      the wellness of the community. Advise the Dean of Students on matters pertaining to the general welfare of students.

5.
Plan and implement training and outreach programs designed to meet the needs of our faculty, staff, and students.

      6.  Implement case management responsibilities: development and maintenance of student   

           records and files.

      7.  Prepare, manage, and monitor the Counseling Center budget.

      8.  Engage in continuing education and professional growth activities.  

SUPERVISORY RESPONSIBILITIES: 
Supervision of the Counseling Center staff, which includes the therapists, consultants, administrative assistant, and graduate interns.

CONTACTS:
Contact primarily occurs with the Dean of Students office, residence life staff, students, faculty, parents, and other health professionals
EDUCATION: 
Essential:
Master’s degree in clinical/counseling psychology or related clinical field.  Minnesota psychologist licensure or related clinical licensure.


Desirable:


EXPERIENCE:
Essential:
Minimum 5-7 years of post-graduate clinical experience.  Successful record of providing clinical services, including work with young adult population.  Supervisory experience in a clinical setting.


Desirable:


KNOWLEDGE, SKILLS, ABILITIES:

Excellent counseling/clinical skills; understanding of student development and student issues; understanding of current trends and challenges in the healthcare field; background and knowledge of educational philosophy; ability to handle crisis and emergency situations; willingness to be flexible in work roles-including taking emergency calls; strong interpersonal skills; strong supervisory skills; maturity; high ethical and professional practice standards; ability to work with diverse populations; high tolerance for ambiguity; sensitivity and orientation to be successful in a church-related, liberal arts setting.

PHYSICAL DEMANDS:
Ability to sit for long periods of time.

WORKING ENVIRONMENT:
Office setting 
WORK SCHEDULE:
                        FTE:  1.0  (12 month)


APPROVAL:                                                
Greg Kneser, Dean of Students
DATE:




March 22, 2005

