
JOB DESCRIPTION

POSITION TITLE



Student Wellness Coordinator


REPORTS TO:
Director, Counseling Center 

PRIMARY FUNCTION: 
Coordinates and acts as a resource for drug and alcohol policies, education, and student support

AREAS OF RESPONSIBILITY:

1. Serve as the advisor to the Student Wellness Program.   

2. Be a primary resource to the Counseling Center, Residence Life, Dean of Students Office and Student Health Services in developing policies, carrying out programs, and providing services to students.

3. Coordinate the BASICS program for St. Olaf in collaboration with other campus professionals.  

4. Provide educational/in-service programs for the community on topics pertaining to AOD and Mental Health issues. 

5. Provide appropriate follow-up support to students identified as having significant issues with AOD and/or Mental Health issues. 

6. Coordinate the biennial review of AOD programs for the Department of Education.  

7. Serve as a resource to groups such as the Employee Wellness Program, Recreation Committee. 

8. Represent the college on local committees that promote health and wellness. 

SUPERVISORY RESPONSIBILITIES: 
none

CONTACTS:
Counselors, Residence Life, Dean of Students and Student Health Services, as well as students and external health services

EDUCATION: 
Essential:
Bachelor’s Degree in appropriate discipline


Desirable:
Master’s Degree

EXPERIENCE:


Essential:

· Experience working in an educational environment.

· Experience with, or willingness to learn and utilize brief motivational interviewing techniques. (BASICS)

· Ability to prepare and deliver educational programs and produce appropriate educational materials.

· Excellent collaborative skills and ability to lead and follow in professional and student-led teams.

· Ability to work occasional evenings and weekends, and limited summer hours.

Desirable:


KNOWLEDGE, SKILLS, ABILITIES:

Ability to work with diverse populations; Sensitivity and orientation to be successful in a church-related, liberal arts setting.

PHYSICAL DEMANDS:
NA

WORKING ENVIRONMENT:

Office environment.

WORK SCHEDULE:
FTE: 
0..83 


Term: 
Mid-August thru mid-June



Shift: 
Monday – Friday regular office hours

APPROVAL:                                                 Greg Kneser

DATE:




May 2011
