
POSITION DESCRIPTION

POSITION TITLE:
Assistant Director of Facilities
REPORTS TO:

Assistant VP for Facilities
PRIMARY FUNCTION: 
Manages the central heating and chilling plant, utility procurement and accounting, electrical generation and supervision of the employees in the mechanical and plumbing maintenance group, electricians and the heating/chilling plant operating engineers.
AREAS OF RESPONSIBILITY:


1. 
Procure energy resources for the College and tracks and analyzes energy consumption for efficiencies.
2.   Manage College’s energy management system
a) Program system

b) Implement control strategies

c) Maintain existing components

d) Coordinate system and strategy design for large renovation and new construction

e) Ensures adequate system knowledge by the mechanical and electrical staff

3. Collaborates with Assistant Director for Building Services, Assistant Director for Events, Administration and Building Trades and the Grounds Manager to:
a) Lead physical support teams for campus events
b) Serve as a representatives of the College on project design teams and construction teams to assure design compliance with College standards and preferences and assuring the effective use of College resources

c) Lead development of the Capital Renewal and Deferred Maintenance (CRDM) annual plan and the extended CRDM plan

4. Supervise employees in the mechanical and plumbing maintenance groups as well as the electricians to hire and train a qualified staff as well as establish staff job expectations and manage to those expectations.

5. Supervise the chief engineer, the three operating engineers, and relief operating engineers, in the central heating/chilling plant.
a. Assure that the plant is in good operating condition, and that planning is in place for efficiency efforts.

SUPERVISORY RESPONSIBILITIES: 
Supervises 6 maintenance mechanics, (plumbing and HVAC) and 3 electricians
EDUCATION: 
Essential:

· Trade school graduate or equivalent
· Masters level status or equivalent in one of the supervised areas: electric, HVAC, pipe fitting, stationary engineering, or plumbing.


Desirable:
 
· Additional education in a specialty area such as temperature control, plant computing, utility software, PM or other applicable program
· Bachelor degree in related field such as electrical or mechanical engineering

EXPERIENCE:
Essential:

· Knowledge of and previous experience with building and campus-wide energy management computing.
· Experience with energy and utility procurement and accounting

Desirable:

· Experience in a specialty field such as temperature control, plant computing, utility software, PM, or other applicable programs  
KNOWLEDGE, SKILLS, ABILITIES: 
· Leadership experience

· Ability to work in a fast paced environment

· Ability to communicate effectively across all levels at a highly ranked residential liberal arts college.  Including significant interaction with professors, students and staff from across the College, as well as with front line people in the facilities group, contractors, engineers, and architects, and more
· Proficiency with Microsoft Office Programs

PREREQUISITE(S):
Criminal background check, pre-employment physical, verification of driving record
PHYSICAL DEMANDS:
This includes the ability to: perform consistent heavy manual labor; stand and walk for long periods of time; climb ladders on a regular basis, lift up to 50 lbs. on a regular basis and up to 100 lbs. with assistance on occasion; work on items above your head for extended periods; and stooping, kneeling, bending, and twisting regularly.

WORKING ENVIRONMENT:
Occasional temperature extremes.

WORK SCHEDULE:
FTE:
1.00 


APPROVAL:
Pete Sandberg

DATE:




December 2011
This form can be found online at 

www.stolaf.edu/services/hr/Job_Descriptions/Dept_Pages/index.html

