
JOB DESCRIPTION

POSITION TITLE

Carpenter
REPORTS TO:

Assistant Director of Facilities Building Services

PRIMARY FUNCTION: 
This position performs small to moderate size carpentry projects.

AREAS OF RESPONSIBILITY:


1. Perform repairs on commercial doors, windows, and hardware.

2. Perform rough and finish carpentry work for renovation and new construction. 

3. Install, tape, and finish drywall

4. Perform basic paint/plaster/drywall tasks

5. Perform repairs on flooring and wall tile.
 

6. Perform repairs on furniture and assorted fixtures. 

7. Investigate and perform minor repairs on building leaks. 

8. Build shelves, cabinets, and other specialty items 

9. Set up seating, shells, risers, stages for special events. 

10. Perform concrete and masonry work. 

11. Communicate with faculty, staff, and students.

12. Perform other related duties as assigned.

SUPERVISORY RESPONSIBILITIES: 
Supervise smalls crews of seasonal student workers    

CONTACTS:
St. Olaf Community; outside vendors; outside contractors; Northfield Community members.

EDUCATION: 
Essential:
High school degree or GED

Desirable:
Vocational/Technical school training.
EXPERIENCE:
Essential:
5 years experience in commercial construction or related field

PREREQUISITE(S):
Satisfactory results from physical examination and criminal and driving background checks.

KNOWLEDGE, SKILLS, ABILITIES:

· ability to interpret and build from construction drawings 

· ability to perform heavy manual labor

· ability to work well as a team member as well as independently 

· ability to perform high quality work quickly

· ability to effectively meet and communicate with college faculty, staff and students 

· ability to train, organize, assign work to, and supervise student crews in the summer

· comfortable with computer database work 

· available for emergency repairs

PHYSICAL DEMANDS:
Ability to lift/move up to 50 pounds on a regular basis; up to 75 pounds on an occasional basis.

WORKING ENVIRONMENT:
Dusty conditions; occasional inclement weather;

WORK SCHEDULE:
Full Time Equivalent:
(1.0) 



Term:




Shift: 
Days, Monday – Friday 7 a.m.- 4 p.m.: overtime hours as required.
APPROVAL:                                                
A. William Nelson
DATE:




January 2010
