
JOB DESCRIPTION

POSITION TITLE

Technical Supervisor, Department of Art and Art History



REPORTS TO:

Department Chair

PRIMARY FUNCTION: 
Maintains operation of Art Department studios with emphasis on safety, functionality, and budget restrictions.

AREAS OF RESPONSIBILITY:


1. Maintains, upgrades, repairs, builds, buys and sells studio equipment as needed.  Procures supplies; distributes supplies through a resale and lab fee system and keeps track of related money.

2. Implements studio safety programs and educates in regard to them. Maintains/updates EHS document.

3. Keeps records of purchases, manuals, safety information, repairs, accidents, etc. Maintains an inventory-like system of supplies and tools.

4. Acts as liason between the art department and 1) the Physical Plant, 2) Environmental Health and Safety, and 3) Chemical Hygiene Officer.

5. Advises students on an individual basis who are enrolled in studio classes as well as independent studies, topics students, and senior art majors.  Provides technical advice to studio faculty as needed.

6. Hires, trains, and supervises approximately 15 student workers to operate the tool room and to monitor the sculpture studio, as well as 2-3 student workers to run the supply room.

7. Supervises Technical Assistant, a part time temporary position (currently Patrick Kelley at .21 and Mary Coffey, .12). (varies)

SUPERVISORY RESPONSIBILITIES: 
Hires, trains and supervises approximately 15 student workers to operate the tool room and to monitor the sculpture studio and approximately 2 students to operate the supply room.  Supervises Technical Assistant(s) (varies). 

CONTACTS:
Students, faculty, and staff.
EDUCATION: 
Essential:
B.A. in Art or B.F.A.


Desirable:
M.F.A

EXPERIENCE:
Essential:
Technical expertise from college/university level art program. Material handling and tool/equipment experience from a broad range of areas including woodworking, metalworking, ceramics.


Desirable:
Art teaching experience

KNOWLEDGE, SKILLS, ABILITIES: 

Strong knowledge of and hands-on experience in all studio processes and tools, with emphasis in woodworking and construction. Also, general mechanical knowledge. Accomplished personal art-making practice. Excellent supervisory skills, teaching skills and communication skills.

PHYSICAL DEMANDS:
Ability to lift and move heavy materials, up to 50 lbs.

WORKING ENVIRONMENT:
Work amidst and handle hazardous materials.
WORK SCHEDULE:
FTE:
.83



Term:
10 months


APPROVAL:                                                
Christie Hawkins
DATE:




May 2006


