
JOB DESCRIPTION

POSITION TITLE


Technical Assistant, Dept of Art and Art History

 (Long Term Temp, ’08-’09 Academic Year)


REPORTS TO:


Technical Supervisor, Dept. of Art and Art History

PRIMARY FUNCTION:
Assists technical supervisor in maintenance and operation of art department studios with emphasis on safety, functionality, and budget restrictions
AREAS OF RESPONSIBILITY:


· Assists Technical Supervisor with maintenance, repair and upgrades to studio equipment.

· Assists Technical Supervisor with procurement, organization and distribution of supplies.

· Provides technical advice to students and faculty as needed. 

· Assists with year-end clean-up

· Troubleshoots as needed



SUPERVISORY RESPONSIBILITIES: 
none

CONTACTS:
Students and Faculty

EDUCATION: 
Essential:
B.A. or B.F.A.


Desirable:
M.F.A.

EXPERIENCE:


Essential:  Art background; Technical experience in 3d and  2d media.  

Desirable: College level art teaching experience; Technician experience.  

KNOWLEDGE, SKILLS, ABILITIES:

Must have general woodworking, metalworking and ceramic knowledge. Must have mechanical aptitude. Must be able to follow thorough instructions. Must be able to work independently and with initiative. Must have a strong interest in and be familiar with varied aspects of art making. Must have computer skills, organizational skills.

PHYSICAL DEMANDS:
Sitting, standing, lifting heavy materials (~50lb), bending, reaching, work with hands, ability to move about the building.

WORKING ENVIRONMENT:
High noise level at times; Dust and fumes can be present; Work amidst and handle hazardous materials; Work with many interruptions.

WORK SCHEDULE:
FTE: .50


Term: 10 months, Mid-August through Mid-June


APPROVAL:                                                 Christie Hawkins

DATE:




March 24. 2008



