

JOB DESCRIPTION

POSITION TITLE

Director, World Language Center




REPORTS TO:

Associate Dean of Humanities

PRIMARY FUNCTION: 


Provide academic leadership for the World Language Center  (WLC) to support language teaching and learning. Provide vision and planning of WLC staff, resources, funding and facilities. 

AREAS OF RESPONSIBILITY:


1. Administrative: Oversight of daily WLC operations including setting priorities, policies, tracking usage, maintaining collections, classroom space, purchasing and upkeep of equipment, student work budgets, inventory and supplies, etc. Consultation with faculty committees concerning WLC policies.

a. Occasional responsibility for day-to-day center operational tasks

2.
Academic: Plan with faculty for instructional needs in each language department. Train faculty in workshops on uses of new technology; plan event and programs related to language teaching. 

3. 
Technological: Research for and review of technologies appropriate for language instruction. Engage in campus planning for non-language instructional use of technology/media, including developing a media collections for curricular support.

4. Teaching: Available for occasional teaching for one of St. Olaf College’s languages.

SUPERVISORY RESPONSIBILITIES: 
Hire, train and supervise WLC staff and student workers.

CONTACTS:
Work daily with students, faculty, and staff members.
EDUCATION: 
Essential:
Masters Degree including graduate level training in one of the following languages: Chinese, French, German, Greek, Japanese, Latin, Norwegian, Russian, or Spanish.


Desirable:
Degree from liberal arts institution.

EXPERIENCE:
Essential:
Experience in teaching foreign language and use of current technology in language instruction.


Desirable:
Experience teaching in a higher education environment.

KNOWLEDGE, SKILLS, ABILITIES:

· Familiarity with language pedagogy, including second language acquisition.

· Familiarity with the national discussion about language centers and instructional technology.

· Interpersonal skills including oral and written communication skills, and a service orientation.

· Ability to work collaboratively and independently. Collaborative style, especially suited to work with faculty.

· Organizational and problem-solving skills.

· Understanding of a church-related, selective, liberal arts college environment.

PHYSICAL DEMANDS:
n/a 

WORKING ENVIRONMENT:
 Private office and classroom
WORK SCHEDULE:
FTE:
1.0



Term:
12-month position for Director duties. Renewable 1-year term appointment for academic year teaching duties when appointed.


DATE:




July 2005

