

JOB DESCRIPTION

POSITION TITLE

Director of Libraries and College Librarian




REPORTS TO:

Assistant Provost
PRIMARY FUNCTION: 
The Director of Libraries and College Librarian provides academic and administrative leadership, expertise, and vision for the St. Olaf College Libraries and the St. Olaf College community.
AREAS OF RESPONSIBILITY:


1. Provide leadership in all areas of library administration and operations, including policy development, short- and long‑term planning, fiscal management, and personnel supervision.

2. Coordinate the planning, implementation, and evaluation of the services provided by the college’s libraries as well as the maintenance and improvement of the equipment and physical spaces used to deliver those services.

3. Facilitate collaboration with other academic and administrative units on campus, especially the Office of Information and Instructional Technologies, the Hong Kierkegaard Library, the Shaw Olson Center for College History, the Norwegian American Historical Association Archives, the World Languages Center, and the Library Committee. 

4. Sustain and advance the libraries’ traditions of excellence, innovation, and service in an era of rapidly changing information needs and practices.

5. Recruit, supervise, and evaluate library staff.  Support and encourage staff development and professional growth.

6. Maintain and strengthen consortial relationships and other cooperative efforts that improve services and expand the college community’s access to information.

7. Communicate to the college community about current issues and national trends affecting academic libraries and the sharing of scholarly information and, as appropriate, make recommendations concerning these issues.

8. Maintain an active commitment to the profession through service, continuing education, and scholarship.  Represent the libraries and promote the college through active participation in professional organizations and associations at the local, regional, and national levels.



SUPERVISORY RESPONSIBILITIES: 
Directly supervises six department head positions and an administrative assistant.  The total library staff is approximately 23 FTE positions.
CONTACTS:
Members of the St. Olaf and Northfield communities, library staff at Carleton College, library professionals at other institutions and organizations, vendors.
EDUCATION: 
Essential:
Master’s degree in library science or information services (or international equivalent).

Desirable:
An additional advanced degree in an academic discipline.
EXPERIENCE:
Essential:
3 years of administrative and financial management experience in academic libraries.

Desirable:
5 years of administrative and financial management experience in academic libraries.
KNOWLEDGE, SKILLS, ABILITIES:

1. Understanding of and passion for student centered learning and education in the liberal arts tradition.

2. Deep knowledge and understanding of trends affecting academic libraries including the balance and relationship between digital media and traditional collections, emerging electronic modes of scholarly communication (e.g., open access journals), new technologies for information delivery on campus, and changes in copyright law.

3. Excellent interpersonal, organizational, and managerial skills including listening, motivation, assessment, problem solving, and change management skills.

4. A collegial and collaborative leadership style that inspires and encourages individual initiative, innovation, creativity, and a service orientation.

5. Community and team building skills, including the ability to work successfully with diverse constituencies.

6. Excellent written and verbal communications skills.
PHYSICAL DEMANDS:
Usual for professional library personnel. 

WORKING ENVIRONMENT:
Normal office environment. 
WORK SCHEDULE:
FTE:
(Full-time Equivalent):  1.00


APPROVAL:                                                
Arnie Ostebee
DATE:




March 11, 2009.


