
JOB DESCRIPTION

POSITION TITLE

Reference & Instruction Librarian




REPORTS TO:

Head of Reference & Instruction

PRIMARY FUNCTION: 
Provide reference and research service to students and faculty individually and in classes as part of the libraries' program of course-integrated instruction.  
AREAS OF RESPONSIBILITY:


1. Develop and teach sessions on research for St. Olaf courses. Perform other duties and special projects as assigned, depending upon additional expertise, interests, and the needs of the libraries.

2. Assist the St. Olaf community and the general public with research at the reference desk, over the phone, by e-mail, and in personal meetings.  Evening and weekend hours are required.  
3. Serve as the collection development liaison to specified departments, working with faculty to develop and maintain the general collection and the reference collection.  
4. Develop and maintain knowledge of trends in academic publishing, on-campus and off-campus collections, and research tools.  

5. Stay current with library literature.

6. Develop and maintain knowledge of the St. Olaf curriculum.

7. Other duties as assigned.  
SUPERVISORY RESPONSIBILITIES: 
None.

CONTACTS:
Faculty, students, and colleagues throughout St. Olaf, Carleton, and other relevant institutions.
EDUCATION: 
Essential:
M.L.S. from an ALA-accredited institution or foreign equivalent.


Desirable:
Additional graduate degrees.

EXPERIENCE:




Desirable:
Three years of experience in reference and instruction at an academic institution. Teaching experience in an academic setting.

KNOWLEDGE, SKILLS, ABILITIES:

Excellent teaching skills. Excellent research skills, with an ability to find information in a wide variety of locations and formats.   Ability to work as a team member, contributing to both the work of the reference/instruction department as well as the general work of the libraries.  Excellent communication and interpersonal skills.  Ability to speak well in public.  Ability to learn and use a variety of software and other technology.  Ability to work one-on-one and in the classroom with college students, professors, and the general public.

PHYSICAL DEMANDS:
No special physical demands. 

WORKING ENVIRONMENT:
Library. 
WORK SCHEDULE:
FTE:
0.83 



Term:
10 months per year, full-time hours September through May, then part-time hours June through August.

APPROVAL:                                                College Librarian
DATE:




September 2008

