

POSITION DESCRIPTION

POSITION TITLE:
Electronic Resources Librarian


REPORTS TO:

Head of Technical Services & Systems
PRIMARY FUNCTION: 
 The Electronic Resources Librarian provides leadership to the Libraries in the rapidly developing realm of electronic collections and manages the Libraries’ electronic resources including e-journals, research and reference databases, e-books, online sound and multimedia databases, and archival electronic document collections. The Electronic Resources Librarian also provides reference services to students and faculty.
AREAS OF RESPONSIBILITY:


1. 
Coordinates and manages the selection, acquisition, payment, and activation of electronic resources including license review and negotiation. Maintains budget guidelines for electronic resources in consultation with the Head of Collection Development.
2.  Establishes, maintains and troubleshoots access to electronic resources.
3.  Collects and analyzes usage statistics for electronic resources. Evaluates electronic resources and works with the Head of Collection Development to provide recommendations for selection and de-selection.
4.  Assists patrons with their research at the reference desk. Reference responsibilities may include some evenings and weekends. 
5.  Leads the library’s E-Resources Team in developing policies and procedures for electronic collections. Participates in the review and creation of e-resources workflows.
6.  Assists with print serials management, including troubleshooting access issues.

7.  Collaborates and actively participates in local, regional, national, or international organizations regarding related issues. Maintains awareness and engagement with emerging trends and technologies in electronic resource management.
6.  Serves on/participates in Library committees, task forces, and teams as appropriate.
7.  Other duties as assigned.

SUPERVISORY RESPONSIBILITIES: 
Student workers 

CONTACTS:
All library staff, IIT, St. Olaf campus community
EDUCATION: 
Essential:
ALA-accredited master's degree in library or information science or equivalent

Desirable:
Bachelor’s degree in natural or applied sciences 

EXPERIENCE:
Essential:
Experience working with and managing electronic resources. Experience working with an integrated library system, particularly in acquisitions, cataloging, and serials.  

Desirable:
Experience with a link resolver such as ExLibris’ SFX. Experience with an electronic resource management system (ERMS). Familiarity with COUNTER and SUSHI statistical standards. Knowledge of e-resource licensing issues. Experience with Innovative Interfaces (III). Reference experience in an academic library, especially in the sciences. 

KNOWLEDGE, SKILLS, ABILITIES: Basic skills needed for the job 
· Excellent organizational, interpersonal, and communication skills

· Demonstrated creative approaches to problem solving;

· Commitment to providing high-quality public service within a flexible and continually evolving academic library environment
· Ability to apply new technologies to library services
· Willingness to foster teamwork, communication, and collaboration within and between departments.

· A commitment to the ideas and goals of a liberal arts college and its library.
PHYSICAL DEMANDS:
No significant physical demands.
WORKING ENVIRONMENT:
Office.
WORK SCHEDULE:
FTE:
1.0

Term:
Year-round position 


APPROVAL:                                                
College Librarian
DATE:




July 2010

