
JOB DESCRIPTION

POSITION TITLE

Music Catalog Librarian


REPORTS TO:

Music Librarian


PRIMARY FUNCTION: 
Provides bibliographic access to music formats for the St. Olaf Libraries in support of the college curriculum.
AREAS OF RESPONSIBILITY:


1. Music cataloging, original and complex copy, of scores and sound recordings (occasionally books, videos, and other formats for the music library) in accordance with AACR2R, LCSH, LCC, and LCRIs for input into OCLC and the libraries' Innovative Interfaces system (Bridge).

2. Authority work, including creation of original and edited authority records.

3. Database maintenance and problem solving.

4. Provide access to digitized music formats using ContentDM. 

5. Train and oversee staff member[s] and students responsible for music cataloging and database maintenance in Bridge and ContentDM.

6. Work closely with Music Library personnel to establish and refine policies and procedures. Serve as resource for questions and problems related to Bridge.

7. Work closely with St. Olaf and Carleton catalogers to refine local procedures and establish policies.

8. Collaborate with staff of the Carleton Music Listening Room as needed.

9. Work closely other library departments as needed.

10. Assist with public service in music circulation and reference as needed.

11. Develop and maintain knowledge of emerging cataloging theory and practice, particularly in the area of music access.

12. Serve on library committees as appropriate.

13. Participate as appropriate in local, regional, and national associations.

14. Other duties as assigned.

CONTACTS:
Library faculty and staff, student workers, music students, music faculty
EDUCATION: 
Essential:
M.L.S. or M.A./M.S. in Library Science, accredited by the A.L.A. or equivalent foreign agency.  B.A. in music, B.M., or equivalent training in music.


Desirable:
Graduate study in music.

EXPERIENCE:
Essential:
Minimum of one year.


Desirable:
2-3 years of music cataloging experience.

KNOWLEDGE, SKILLS, ABILITIES:

In-depth knowledge of USMARC, AACR2r, LCSH, LC classification, especially as they relate to music formats; experience with OCLC and integrated online library systems; reading knowledge of at least one foreign language; broad knowledge of music history and theory.

PHYSICAL DEMANDS:
Sitting, typing, walking between buildings.

WORKING ENVIRONMENT:
Office. 
WORK SCHEDULE:
FTE:
0.92


Term:
11 months


Shift: 
N/A

REPORTS TO:
Music Librarian

APPROVAL:                                                
College Librarian
DATE:




April 2008

