
JOB DESCRIPTION

POSITION TITLE

Tutor - Upward Bound



REPORTS TO:

Director of Upward Bound

PRIMARY FUNCTION: 
This position provides weekly academic tutorials and general tutoring at Target Schools. 

AREAS OF RESPONSIBILITY:


1. 
Provide tutorials in appropriate curriculum areas.

2.
Provide individual and group general tutoring sessions.

3.
Assist full-time Upward Bound staff in providing academic planning, college planning, and career exploration services

4.
Maintain necessary documentation for program participants. 

SUPERVISORY RESPONSIBILITIES: 
None

CONTACTS:
Target Schools teaching and administrative staff.


Upward Bound student participants and families. 


Upward Bound staff; St. Olaf staff.

EDUCATION: 
Essential:
Minimum 3.0 GPA in subject area of expertise


Desirable:


EXPERIENCE:
Essential:
Tutoring experience. 



Desirable:
Preference given to TRIO-eligible students

KNOWLEDGE, SKILLS, ABILITIES:

Ability to establish and maintain rapport with diverse high school students.

PHYSICAL DEMANDS:
None

WORKING ENVIRONMENT:
Target participating High Schools
WORK SCHEDULE:
Term:
academic school year



Shift: 
Monday, Tuesday, Wednesday afternoons 2:00 – 4:00 P.M. and occasional Saturdays hours.

APPROVAL:                                                
Heather Campbell
DATE:




September 2004

